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Pixerter Instructional Document

INTRODUCTION:

This document is used to explain how to properly use and install the "Pixerter" add-in.  The program's primary function is to insert images into PowerPoint very efficiently.  This allows many images to be inserted in a very small amount of time using one of two options.  First, the images can be inserted using sequentially labeled image files.  These images are labeled in the name000.ext format.  Breaking down this filename goes as follows: name can be any name given to the file, 000 is the numbering convention of the file and .ext is any legitimate image extension accepted by PowerPoint.  For example, test001.jpg, test002.jpg and test003.jpg is the correct way to name the files to insert.  Secondly, an image list can be created.  This list doesn't care how the files are named and can be arranged in any order.  For more details read the document to follow.

INSTALLATION:

For most users it is necessary to first adjust the security settings of PowerPoint prior to installing Pixerter. This is to ensure that PowerPoint will recognize the new Add-In program. To do this select Tools>Macro>Security…from PowerPoint’s main toolbar. In the window that opens select Low to allow the Add-In to be used. The security setting can then be restored back to High if you wish.
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To install the add-in file select Tools>Add-Ins… from the main toolbar at the top of the application.  The window shown to the right should appear.  Select the Add New…button and locate the add-in file.  Select the file and press OK.  This will permanently load the program into PowerPoint to use at anytime until the user decides to remove it.  To remove it simply highlight the file located in the add-ins list and press Remove.  Once the program has been installed a button will appear on the main toolbar entitled Pixerter.  This button is used to activate the program.

PIXERTER USE:

Now that the program has been installed, it is ready for use.  The sections to follow describe each page of the Pixerter program and the functions within them.  These sections include Input, Preview and Delete.  First we will start with the Input page.

Inputs:

This page is used to setup the bases to how the images will be put into PowerPoint.  Filling out this page alone is enough to complete the process.  See the image below of the Input page and the description of each function.
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1: Inputs

This is the tab of the Inputs page.  Clicking this tab will open this page

2: Images Per Slide

This box is used to indicate the amount of images to put on each slide.  Select from 1 to 5 images.

3: Starting Slide

The Starting Slide box is used to describe the location to begin inserting the images.  This slide will be an existing slide in the presentation or select "Add slides to end" to create new slides at the end of the presentation and continue from there.

4: Back Layer

Selecting this check box will put the images on the back layer of the slide.  This will keep the images from covering existing items on the slide.

5: Use Image List

Select this option to use the image list.  The Create Image List button (9) is then enabled for the user to create the list.  Also, the options for the sequential image approach become disabled since they are no longer applicable.  See the image to follow.

6: Working Directory

This displays the location that you are currently working from.  The working directory contains the PowerPoint file and the images you wish to insert into the slides.

7: Insert Images

This button executes the image insertion process.  Make sure that at least the entire Inputs page is complete before pressing this button.

8: Create Image List

If the Use Image List (6) option is selected this buttons becomes active.  Pressing this button takes the user to the list and allows him or her to modify the list.  This will be explained in the Custom Image List section below.

9: Cancel

Cancels the program

10: Insert Images

This box describes the order to insert the images.  It allows the user to skip files that won't be put into the presentation.  The default is Consecutive Files, but it is possible to skip as many as 4 files for every image inserted.

11: Image Range

Enter the amount of images that are in the range that the images are selected from.  For example, if the user wishes to enter 10 images that are in consecutive order, enter 10.  Also, if the user wishes to enter 5 images that aren't in consecutive order he or she must still include the images that won't be inserted.  For example, entering 5 images from image003.tif to image012.tif with the Skip One File option requires that 10 be entered in the Image Range.

12: Select File

Select the initial image file in the range of files to enter.  Keep in mind that the files listed in this box are the files located in the same directory as the presentation is in.  Therefore, the presentation must be in the same folder as the images to be entered.  Double-clicking the image file will open a preview window for that image.

13: Filter

The filter box is used to display only the files that are of interest to the user.  Keep in mind that the * is wild.  Typing *.jpg in the box and pressing ENTER will filter and display only files with the .jpg extension.

Custom Image List:

This is the menu that allows the user to create a customized list of images to insert into a presentation.
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1: Images to Insert

This is the list of images that the user wishes to insert into the presentation.  The order that the filenames appear in the box is the order that they are put onto the slides.  To insert images into this list select the image from the Images In Current Directory (8) and use the arrows (7) to bring it over.

2: Image Number

This is a list of numbers with one assigned to each filename.  It allows the user to keep track of where each image will be placed on the slides.

3: Image File Arrangement

Use these arrows to move the location of the currently selected file in the Images To Insert list.

4: Preview

Display the currently selected image for preview.  The program can't show all image types.

5: Clear List

This will clear the list and put all the images back in the Images In Current Directory list.

6: Done

The user presses this button when he or she has finished with the custom list.

7: Transfer Image Files

The arrows will move the files from one list to the other.  Move the image to the Images To Insert List to include it or move it back to exclude it from the insertion process.  Holding down the arrow allows the files to be moved repetitively.

8: Images In Current Directory

A list of images located in the current directory.

9: Filter

This acts in the same way as the filter box described in the Inputs section of the document.

10: Preview

Previews the selected image in the Images In Current Directory list.

Preview:

The purpose of the Preview page is to allow the user to customize and preview the arrangement of the images on the slides.  This saves the user a lot of time and minimizes the amount of mistakes made.  The section to follow explains the use of this page in detail.
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1: Preview Tab

Pressing this tab takes the user to the Preview page shown above.

2: Active Image

The user must select the image he or she wishes to modify the properties for.  This can also be done by simply clicking on the image in the preview box.  The highlighted image indicates that it is the selected image that can be modified.  Selecting the image through the menu is especially useful when the image is not visible in the preview window due to its location or size.

3: Position

This indicates the position in inches of the slide selected.  Here the user is also able to enter the desired location of that particular slide.

4: Size

This box is similar to the Position box except that it sizes the image.

5: Size Slider

The slider is used to adjust the size of the selected image by percentage of the slide's size.  Increasing the slider to 100% will make the image as large as the slide is.  Using the slider also ensures that the image retains its original aspect ratio and doesn't distort.

6: Full Preview

The Full Preview button will create the first page of the image insertion process for a preview.  Once the slide has been viewed the user can press the Go Back to Form button to return to the Entry Form.  The images are only temporarily put into the presentation for previewing, therefor they are immediately deleted after the preview.  The original presentation, prior to the preview, is also restored.

7: Image Arrangement

Selecting from this list of options will rearrange the position and order of the images to a predetermined setting.  These settings keep the images at an equal spacing from each other and in the slide despite the size of the images.  Each selected amount of images to insert into the slide has a set of available preset arrangements to select from.  Manually moving any of the images will reset this menu to Custom and running an input file displays Input File.

8: Cropping

Cropping is the same as the Size and Position boxes.  The user can enter the values in inches he or she wishes to crop the selected image to.  Remember, the results of the modified cropping values will not be shown in the preview window.

9: Insert Images

This button will execute the image insertion process just as the button on the Input page.

10: Preview Window

The preview window displays the images as they will appear on each slide of the presentation.  The numbers on the slides indicate the order which the image will be inserted.  The preview window also allows the user to adjust the location of each slide via the mouse or arrow keys.  

Mouse: Once an image has been selected either through the menu or clicking on it, the user can move the image by holding down the first mouse button.  The cursor must be placed on the window's background and not the actual image in order for it to work.  Releasing the button will leave the image where it is.  Hold the Shift key and press the first mouse button to move the image in the vertical position only or press the right mouse button to move the image horizontally only.  

Arrow Keys: The arrow keys can be used to move the selected image in increments and is more accurate than the mouse.  Holding the Shift key while pressing an arrow key moves the image at a much smaller rate and provides even more precision in moving the image.

11: Instructions

This is a reminder of the instructions for the preview window.

Format File:

This page allows the user to create and read in a format file.  A format file contains the images location, size and cropping.  Simply create a format file and read it in on a later date to automatically restore its settings.  
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1: Input Filename Box

This box allows the user to enter the filename of the input file he or she wishes to create.  Notice that the extension of the file, .iif, doesn't change.  The user can enter in whatever name to label the file as.

2: Create Format File

Pressing this button will create an input file and give it the name entered in the box to its left.  The input file is used to store the current configuration of the images on the slide and can be re-entered into the program at a later time to restore the settings.

3: List of Format Files

This is a list of all format files stored in the working directory.  Select a file here to read it in.

4: Run Format File

After selecting an input file from the file list, press this button.  This will read the file and restore the image configurations saved to the file.

DELETE:

The Delete page allows the user to quickly delete objects from the presentation.  This allows any presentation to be quickly modified and reused.  Below is a more detailed description of this page.
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1: Items to Delete

The user can select all of the items he or she wishes to delete from the slides using the check boxes.

2: Slides Range

Here the range of slides to delete the items from is specified.

3: Delete

Begins the deletion process.

David Reed 

davidincincy@yahoo.com
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